
DETAILS OF HIRE

DAY DATE

TIMES - FROM TO

TYPE OF FUNCTION 

CHARLTON HOUSE
APPLICATION FOR USE OF PRIVATE HIRE

DETAILS OF APPLICANT

NAME OF APPLICANT (INCLUDING INITIALS)

NAME OF BRIDE & GROOM (IF APPLICABLE)

NAME OF ORGANISATION (IF APPLICABLE)

ADDRESS OF APPLICANT

Contact telephone Evening

Name of person to be contact during function

EQUIPMENT REQUIRED

ROUND WHITE LINEN TABLECLOTHS - NUMBER REQUIRED

54" x 54" WHITE LINEN TABLECLOTHS - NUMBER REQUIRED

72" x 72" WHITE LINEN TABLECLOTHS - NUMBER REQUIRED

Please note - if alcohol is to be sold at the function, a licence must be obtained and a copy supplied to Charlton House.

NAME OF ROOM / HALL

NUMBER OF PEOPLE EXPECTED - DAYTIME EVENING

OLD LIBRARY KITCHEN - ACCESS TIMES REQUIRED

THE HIRER MUST TAKE OUT INSURANCE AGAINST ANY DAMAGE TO CHARLTON HOUSE AND 
ITS GROUNDS.

I HAVE READ THE GREENWICH COUNCIL'S RULES AND CONDITIONS OF HIRE AND WILL ENSURE
THAT THESE ARE COMPLIED WITH.

I ENCLOSE THE SUM OF £ AS THE HOLDING DEPOSIT AND AGREE TO 
PAY THE BALANCE NOT LESS THAN ONE MONTH BEFORE THE DATE OF HIRE.

SIGNED DATE

OFFICE USE ONLY
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Charlton House, Charlton Road, Charlton SE7 8RE 
Tel: 020 8856 3951 Fax: 020 8856 4162 email: charlton.house@greenwich.gov.uk


